FUMSDRL
Donor Information Privacy and
Confidentiality Policy

FUMSDRL is committed to respecting the privacy of our donors.

Confidentiality of Records

The treasurer shall be responsible for maintaining the confidentiality of donor and prospect records and will
ensure that all staff have clear directions regarding the confidentiality of records through the establishment of
appropriate operating procedures. FUMSDRL will not sell, share, or trade your personal information for third
party fundraising or marketing purposes. FUMSDRL does not sell its member lists, mailing lists, student lists or
email lists.

Bookkeeping and accounting firms are authorized to review donor records as required for the purposes for
which they are engaged. Donations and pledges are considered “strictly confidential information” held only by
the treasurer, with donation totals not disclosed to board members and are not public documents. Particulars of
an In-Kind gift agreement will be held by the treasurer and the Board of Directors, Not with the general public
unless the donor has granted written permission for this disclosure.

Information Collected. Here are the types of donor information that we collect and maintain:

e contact information: name, organization/company, complete address, phone numbers, email address

¢ donation information: amounts donated, date of donation(s), method and pledges

e information concerning hours you have volunteered

e your requests and comments

e non-personally identifiable information, such as how many hits each FUMSDRL website page receives,
and if the visitor is a repeat or new. This requires that a ‘cookie’ be sent to your web browser

Credit & Debit Card Information

Processing of credit and debit cards are handled by a third party and not by FUMSDRL. Credit/debit card numbers
are NOT retained once processed. Our website has a SSL certificate. Donations over 2% of our entire budget must
be reported on IRS Form 990, Schedule B. We use website statistics to analyze our website usage.

Honor/memorial gifts

The names of donors of memorial or honor gifts may be released to the honoree, next of kin or individual(s)
designated by the immediate family, unless otherwise specified by the donor. Gift amounts are not to be
released without express consent of the donor.

Designated gifts

All designated gifts will honor the wishes of donors and will only be used for the purpose designated by the
donor.

These policies and procedures will be reviewed by the Board every 2 years or as needed.
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